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How the training will work:

• 15 modules for State IPAs, 7 modules for CACs

• Knowledge checks throughout the module

• Assessment at the end of each module (no comprehensive exam at
the end)

• This is your exam, broken up to reflect what you just reviewed in previous
module

• Must get 80% to pass

• Can retake the assessment (will not give you correct answers at the end)



Remember:
• The Enterprise Portal times out every 30 minutes. Click the Portal window every 28

minutes and look for a pop-up box to continue the current session. If you timeout, you
may need to clear your cache, or log back in twice in order to see the MLMS>Training link
on your CMS Portal page.

• After completing an assessment and receiving your score you must click “NEXT” until the
checkmark appears, click the checkmark, then click the “EXIT” at the top. Do not click the
red x or it will not save properly and you will have to retake the course.

• Link to All Modules https://kypca.sharefile.com/d-s24d6ae2687e40c69
 This way after your review the module on the portal and are ready to take the assessment, you

can access the attached file and have the module pulled up while taking the assessment in case
you need to look back and check an answer.

• When you finish> Send your Certificate of Completion to:
khbe.kynect@ky.gov







State Contracted will
take all 15 modules,
Non-State contracted
will take 7 modules



*does not tell you which question you
missed/correct answers at the end







Afterselecting Actions>Print Certificate, if the pop up
window appears to be blank, try switching browsers
to either Google Chrome or Mozilla Firefox.
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