
Tips for Joining WebEx Webinars

1. Click the link to the webinar in your announcement or email

2. Click the join button. This button will be green when it is time for the webinar



3. (a)If you do not have the program on your computer, you may need to install.

(b)If you are unable to install due to permissions, you can click “Use Java to join your meeting”

OR

a. click install

b. click Use Java



4. Click Run

5. You will be taken to the home screen of the webinar. Click “Call Using Computer”



6. See the audio activity next to your name in the participants list. Click the Mute button on the far

right hand side.

7. When the microphone turns red, this indicates you are now on mute.



8. To open the chat box, click the Chat icon shown below

9. Clicking the chat icon opens the chat box



10. Your chat text will appear for participants in the chat feature.


